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By issuing the 8th edition of this booklet, the Graduate School demonstrates its 
intention to retain the good from the past while discarding the not so good.  
You are advised to take a careful look at the booklet because we believe that 
you will all find something useful in it, before you embark on probably the 
most important undertaking of your academic career.









Note:

1.  The regulations quoted in this booklet are those applicable to 
students registered in or after September 2007 while the 
procedures quoted are applicable to those registered in or after 
September 2004.  Other students should refer to their respective 
sets of regulations and procedures available at the website: 
www.hku.hk/gradsch.   In case of queries, please contact the 
Graduate School.

2. The Faculty of Architecture has produced its own supplemen-
tary guidelines (document AR1/501*).  Research students in the 
Faculty should also consult the document which is available 
from the Faculty Office.











The thesis submitted for examination shall be typewritten or printed 
on one side or both sides of International size A4 paper (except for 
drawings, maps or tables on which no restriction is placed), with a 
margin of not less than 35mm on both right and left-hand edges of 
each page.

Regulations Governing the Format, Binding and Presentation
of Theses for Higher Degrees by Research

The University stipulates that: 

 International A4 paper is 210 mm wide x 297 mm high.  The required left 
and right margins are 35 mm which is intended to give sufficient blank paper 
for the binder to bind your thesis and to ensure that when the thesis is open 
all the text can easily be read. There is no stipulation for the top and bottom 
margins, but it is recommended that they should be 25 mm.  If they are much 
wider than this then you may waste a great deal of paper, if they are much 
narrower than this then the text may come to lie too close to the edge when 
the binder slightly trims the edges of the thesis.

 The paper should not be too thin or too thick and should be white with a 
plain surface texture, i.e. it should not be what is described as laid paper, 
suitable for the printer that you will use.  The paper commonly used for 
letters and photocopying is a bond paper with a weight of about 80-90 gm2 
that is one square metre of paper weighs 80 to 90 grams.  If photographs or 
other illustrations are to be mounted on pages of the thesis then these pages 
may need to be slightly thicker, heavier, than the normal text pages.

 Whatever brand of paper you choose, you should take care to ensure that it 
is easily available or that you have obtained a sufficient number of sheets to 
produce all the necessary copies of the thesis; varying shades of white paper 
will detract greatly from the appearance of your thesis (note that the 
University requires a minimum of four copies of the thesis but individual 
Faculties may require more and you may wish to have additional copies for 
your own use).























 The abstract, like the title, is an important part of your thesis since it will 
appear in a public, University document, Abstracts of Theses which is published 
annually, and may be used by international abstracting services for 

scholarship and language that this University considers worthy of the degrees 
that it grants. It is your responsibility to ensure that the abstract is an accurate, 

research that the thesis describes and the conclusions that you have drawn 

"It was discovered that ..." not "I

An abstract in English of not fewer than two hundred and not more 

statement:

(f) Examination scripts and theses and dissertations for higher 
degrees shall be written in English, unless the candidate is given 
permission by the Senate to use another language.

General Regulation G9, Examinations.

The University requires that:

 Notwithstanding the foregoing, the following candidates may write their 
theses in Chinese and/or English:

students in the School of Chinese
students in the Faculty of Education
(i) following courses, modules and programmes in Chinese subjects, …
(iii) in Speech and Hearing Sciences; …
students in the School of Chinese Medicine; …



discovered that ...". Please read the Abstract Preparation Guidance endorsed 
by the Board of Examination for Graduate Studies in Appendix 3 on page 64. 

 Your supervisor is required by the University to ensure that the abstract is in 
a form suitable for publication. It should be of the correct length, between 200 

the word counting facility that most word processing programs now include. 
The page sample over leaf indicates how an abstract of 200 words, in Times 
Roman 12 point 1½ spacing, would appear on the printed page (reduced by 

Similar examples of 300 and 500 word abstracts appear on Sample Pages 1 - 3 

copy of the abstract.

should include an abstract in English. The three copies of the abstract which are 
required beyond those to be bound with each copy of your thesis are used by 

abstract as it will appear in University publications. The abstract should appear 
before the title page: it is not numbered, or counted in the pagination of the 

Note: In order to ensure consistency of practice, it is recommended that you put the 
month and year of the  submission of thesis in the abstract, i.e. the month 











5. A candidate shall not impersonate another candidate, nor shall 
he permit himself to be impersonated at any examination.

6. A candidate shall not engage in plagiarism nor employ nor seek 
to employ any other unfair means at an examination or in any other 

one's own, of work of another person, whether or not such work has 
been published.

(a) A candidate shall submit four copies of his/her thesis for 

declaration that the thesis represents the candidate’s own work. 

Original work of the student related to the thesis may be published 
prior to submission of the thesis and may be included in the thesis.

Regulations for the Degree of MPhil MPH13 and PhD PHD13,
 Submission of thesis.



 In completing a declaration you should be aware of the related problems of 

quoted above. You should take the greatest care in acknowledging the work of 
others, whether it be through the use of marks to designate quotations or 
through the proper acknowledgement of sources.

 All candidates also have a duty to observe the prevailing laws of Hong Kong 
which govern copyright (these laws are currently under revision). Signing the 
declaration suggested above, or any similar declaration intended to meet the 
same purpose, implies that you have acknowledged the provisions of the 
prevailing legislation and that your thesis complies with them.

 You also have copyright protection for the contents of your thesis and should 
be aware of your own rights as well as those of others.

 The University's advice on copyright is as follows:

a. Quotations from other copyright material may be freely made 
in theses or dissertations, provided that there is no intention 
to publish them and provided they are clearly marked as such 
and the source given. If, however, it is intended for 
publication, the following steps should be taken:

i. Any quotations should be clearly marked as such (by the 
appropriate use of quotation marks or indentation) and 
the source given;

ii. For any quotation of more than a few lines, the 
permission of the copyright holder must be obtained 
before the thesis is published (but not necessarily before 

iii. Acknowledgement of permission to reproduce the 
material quoted should be made in the form approved by 
the copyright holder.

b. Copyright material varies according to the laws of the country 
of publication, but generally the following may be considered 
as not subject to the provisions of copyright laws:







Requirement

Students enrolled on or after 1 January 2001, on successful completion of 
study, shall additionally be required to deposit a soft copy of the thesis with 
the Libraries.  Detailed specifications regarding the format of electronic theses 
will be provided by the Librarian from time to time (please see the section on 
format overleaf).  The Libraries have undertaken to provide technical advice to 
students in this respect.

Upon receipt of such soft copies, the thesis title, the abstract, table-of-contents, 
and citation information of each thesis will become accessible on the Libraries’ 
on-line database.  Moreover, the digital full text of the theses collected will be 
stored in the University’s on-line database “Hong Kong University Theses 
Online (HKUTO)” (http://sunzil.lib.hku.hk/hkuto/index.jsp).  Through this 
method, theses will be available for general access and consultation, unless 
restricted access has been granted (see below).

Application for Restriction of Access

As with existing practice, students will be given the option to seek approval 
for restricting access to their thesis.  The maximum period of restriction will 
remain three years.  On the expiry of the restriction period or in cases where 
the student’s request has been rejected, the full text of the thesis will be put 
on-line for general access and consultation.  If a 3-year restriction has been 
granted, the thesis must still be submitted in electronic soft copy upon 
completion of study but will be stored and not made accessible by the 
Libraries until expiry of the 3-year restriction.

Copyright

In this connection, clarification has been sought from the Faculty of Law on 
whether the availability of the theses through the Libraries’ on-line database  
has any implication on the use by our graduates of quotations from 
copyrighted materials in their thesis.  It has been confirmed that such 
quotations are permissible, as with the current practice, as long as the extent is 
reasonable, the manner is fair, there is sufficient acknowledgement, and there is 



restricted access to the on-line database of the Libraries where the full text of 
theses is put.  The Libraries have built certain restriction of access to our on-line 
database of e-theses. 

Concerning the copyright of the graduate’s thesis itself, the fact that the thesis 
is deposited in the Libraries, whether physically or electronically, does not 
transfer the copyright from the student to the University.  The student remains 
the copyright holder of the thesis, and has the right to prohibit others from 
publishing material from the thesis if his or her written permission has not been 
sought in advance.

Format

Please note that Web pages have been made describing this process at, 
<http://etd.lib.hku.hk/>.  As the format and procedures for ETD submission 
may change from time to time, please check these Web pages for the most 
recent information.

Online Format:

Students should submit ONE file in text-embedded searchable Adobe PDF 
(portable document format) file. This will be used for Web display and fulltext 
indexing. This format has been chosen because of its wide acceptance 
worldwide, its ease of creation and use, and its 'portability' or compatibility 
with many different computer platforms, such as Windows, Macintosh and 
Unix.

PDF files can be made from many different software packages.  These are a few 
of them:

•

•

•

•

•



Please note that, as of this writing (Dec 2000), there are some questions 
regarding PDF creation from TeX/LaTex files. Therefore an intermediary step 
may be required; conversion first into PostScript, and thence into PDF.
 

Adobe PDF Format
This PDF should be a searchable one (text embedded in the PDF). This will 
happen automatically when using Acrobat to distill from the software above. 
However, it will not happen if a printed copy is scanned, stored in TIFF or other 
image format, and then converted into PDF, unless the user specifies 'output 
text' in the output option. As well as the normal PDF file, the following 
multi-media files embedded in the PDF are also acceptable. If embedding in the 
PDF is not possible, links from within the PDF to these outside objects can be 
done (in which case, be sure to submit PDF and outside objects in the same 
folder).

HKU Libraries provide utilities for file conversion and PDF creation in the 
Knowledge Navigation Centre (KNC) in the Main Library, G/F.

Files submitted in un-acceptable or corrupted formats will be refused. To check 
with the Libraries, please contact the Systems Department; etd@lib.hku.hk.



Multimedia:
Students may wish to use newer technologies, such as digital multimedia, 
hyperlinking, etc. for their theses. Could students please check early in their 
thesis production, on the viability of software involved vis-a-vis, library 
preservation, and incorporation of such theses in the Libraries online database? 
Most likely there will not be problems. Please inquire of the Systems 
Department, Main Library; etd@lib.hku.hk.











2. A candidate shall deliver to the Faculty Secretary four copies of 
the thesis, presented in accordance with the “Regulations governing 
the format, binding and presentation of theses”; ...

Procedures for the Degree of MPhil MPH13 and PhD PHD13,
 Submission of thesis.

3. …… Each copy of the thesis with its abstract preceding the title 
page, shall be bound in one or more volumes either in the manner 
prescribed in Regulation 4, or in a temporary heat-sealed "Perfect" 
binding with the title, name of author, degree, date and the words 
"Temporary Binding for Examination Purposes" lettered on the front 
cover (or, if a transparent cover is used, then on the first page so that 
the lettering may be read through the cover).

4.(a) …… One copy of the thesis shall be an accession to the 
University Libraries (and deposited in the University Archives) and 
shall be bound, in one or more volumes as determined by the 
Librarian, with its abstract preceding the title page, between boards 
faced with green cloth with the title, name of author, degree, and date 
to be lettered in gilt on the front cover and spine in accordance with 
the standard layout approved by the Librarian.  The titles of theses 
written in Chinese shall be lettered on the cover in Chinese and in 
English. ……

Regulations Governing the Format, Binding, and Presentation of
Theses for Higher Degrees by Research.





(a) A candidate shall be examined by examiners appointed for this purpose 
both on the thesis itself, and at an oral examination on the subject of the 
thesis and/or the approved course of study and research. A candidate may 
also be examined by other means.

(b) A candidate’s coursework shall also be assessed by examiners appointed 
for this purpose.

Regulations for the degree of MPhil MPH14 and PhD PHD14, Examinations.

 Both internal and external examiners shall be appointed by the Faculty. 
Examiners shall normally be those who have completed a graduate degree at 
doctoral level in the discipline or in cognate area or have equivalent 
experience and should as far as possible have not been involved in 
supervision of the thesis. If there is more than one supervisor, a primary 

by the Faculty to consider the opinions of the examiners and determine the 
recommendation of examination result. The internal examiner(s) and the 
external examiner(s) are voting members. The Chairman, normally from a 
cognate department appointed by the Faculty, is a non-voting member.

 The external and internal examiners are given a maximum period of 6 
weeks in which to submit their reports and the Faculty Secretary is 
empowered to issue reminders of this fact during this period.

 When all the reports of your examiners are received, the Faculty Secretary 

examinations will normally be held in Hong Kong but there are provisions 
which permit them to be held abroad, in exceptional circumstances and with 
permission. Those who must be present at oral examinations and guidelines 

documents reproduced in the Graduate School Handbook (see Appendix 1). 
All oral examinations held in Hong Kong have a Chairman, who is also the 

oral examination make a formal report to your Faculty.







University documents concerning the preparation and submission of theses are 
included as appendices to the Graduate School Handbook. Please refer to the 
relevant appendices for reference.

• Sections of the General Regulations of Special Concern to Research Students

• Board of Graduate Studies 

• Board of Examination for Graduate Studies

• Boards of Examiners for Higher Degrees by Coursework and Research 

• Regulations for the Degree of Master of Philosophy (MPhil) and Doctor of 
Philosophy (PhD) 

• Procedures for the Degree of Master of Philosophy (MPhil) and Doctor of 
Philosophy (PhD) 

• Notes for Guidance of Candidates for the Degrees of MPhil and PhD 

• Notes for Supervisors of Candidates for the Degrees of MPhil and PhD 

• Regulations Governing the Format, Binding and Presentation of Theses for 
Higher Degrees by Research 

• Regulations Governing Conduct at Examinations 

and PhD Candidates

• MPhil and PhD Thesis Submission Form for Libraries











(Your Name in National Script)





I declare that the thesis and the research work thereof represents my own work, except 
where due acknowledgement is made, and that it has not been previously included in a 
thesis, dissertation or report submitted to this University or to any other institution for a 
degree, diploma or other qualifications.

(Note: If part of the research work in your thesis has been carried out in collaboration 
with other parties, please indicate here the extent of collaboration, including jointly 
published work.)










































